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Address of School

Byron Wood Primary School




Earldom Road





Sheffield S4 7EJ

Telephone Number:
         0114 2723624
Headteacher

          
Mr T Carter / Mrs S Ashton
	School Times:
	Morning Session
	8.50am – 11.30am
	R & Y1

	
	
	8.50am – 11.50am
	Y2

	
	
	8.50am – 12.05pm
	Y3

	
	
	8.50am – 12.15pm
	Y4

	
	
	8.50am – 12.30pm
	Y5 & Y6

	
	
	
	

	
	Afternoon Session
	12.30pm – 3.00pm
	R & Y1

	
	
	12.50pm – 3.00pm
	Y2

	
	
	1.00pm – 3.00pm
	Y3 & Y4

	
	
	1.15pm – 3.00pm
	Y5 & Y6


Teaching Hours per week:
23.5 

Staff Training Days – children not in school

Monday 21st September 2009

Monday 2nd November 2009

Monday 4th January 2010

Monday 22nd February 2010

Monday 19th April 2010
Parent Consultation Evening

9th & 10th March 2010
SCHOOL TERMS AND HOLIDAYS SEPTEMBER 2009 - JULY 2010
Term Dates (All dates inclusive)
	Term Name and Holiday
	From
	To
	Days 

	Autumn Half Term 1
	Thursday 3rd September 2009
	Friday 23rd October 2009
	37

	October Half Term Holiday
	Monday 26th October 2009
	Friday 30th October 2009
	

	Autumn Half Term 2
	*Tuesday 3rd November 2009
	Friday 18th December 2009
	35

	Christmas Holiday


	Monday 21st December 2009
	Friday 1st January 2010
	

	Spring Half Term 1
	*Tuesday 5th January 2010
	Friday 12th February 2010
	30

	February Half Term

Holiday
	Monday 15th February 2010
	Friday 19th February 2010
	

	Spring Half Term 2
	*Tuesday 23rd February 2010
	Thursday 1st April 2010
	29

	Easter

Holiday


	Friday 2nd April 2010
	Friday 16th April 2010
	

	Summer Half Term 1
	*Tuesday 20th April 2010

(May Day 3rd May 2010)
	Friday 28th May 2010
	29

	Spring Bank Holiday 


	Monday 31st May 2010
	Friday 4th June 2010
	

	Summer Half Term 2
	Monday 7th June 2010 
	Friday 23rd July 2010
	35

	
	
	
	

	
	
	Number of days
	195

	
	*Denotes Monday as a Curriculum Day
	Less staff training days fixed by the school
	5

	
	
	Total number of pupil days at school
	190
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Byron Wood Primary School

Building a foundation for lifelong learning.

 Our vision for the school is to build high expectations for pupils, parents and staff and to work in partnership to provide the best education possible to encourage children to achieve their maximum potential- academically, physically, socially and spiritually. We will all work together to make sure that pupils have a happy and successful life at school, working in a safe and secure environment, to help them develop confidence in themselves and their ability for the future. At Byron Wood we celebrate cultural and linguistic diversity as we view it as a positive energy for learning.
We will enable our children to:

· Achieve high standards of attainment.  

· Become flexible and adaptable.
· Have high self-esteem.

· Respect themselves and others.

· Develop enquiring minds.

· Learn to work independently and collaboratively.
· Become motivated life-long learners.

We will do this by:

· Providing a broad, balanced and challenging curriculum.

· Developing Literacy, Numeracy and Speaking & Listening skills in all subject areas.

· Enabling children to experience enriching extra curricular activities and visits.

· Providing a stimulating learning environment.

· Focusing on creating a learning ethos.

· Providing high quality, innovative teaching.

· Providing rich, varied and up to date learning resources.

· Creating an ethos of support, challenge and encouragement.

· Forming learning partnerships between school, parents and the community.
THE CURRICULUM
The Education Reform act (1988) requires that the curriculum for every maintained school shall comprise a basic curriculum which includes:

 i)  provision for Religious Education for all pupils at the school, and

ii)  a curriculum for all registered pupils at the school of compulsory school age

     (The National Curriculum) consisting of core and foundation subjects.

Byron Wood Primary School takes pupils at Foundation Stage, Key Stage 1 and Key Stage 2, from the age of 3 – 11
	Pupil Age
	School Year
	Expected level of achievement
	National Tests

	4-5
	Reception (FS1)
	FS 6+
	FS Profile

	5-6
	Year 1
	Level FS6+ -Level 1a
	

	6-7
	Year 2
	Level 1a-2b
	English, Maths

	7-8
	Year 3
	Level 2a-3c
	

	8-9
	Year 4
	Level 3b
	

	9-10
	Year 5
	Level 3a-4c
	

	10-11
	Year 6
	Level 4b
	English, Maths & Science


(The expected levels are an indicator. Children may progress at a greater or lesser rate depending on their ability)
The core subjects are Mathematics, English and Science.  The foundation subjects are ICT, History, Geography, Design & Technology, Music, Art, Physical Education and Religious Education. The content of the curriculum is set by the government to ensure that your child receives a broad and balanced education. Children’s progress within this context is continuously monitored by the school and more details about this can be found on page 6.
English

The children’s spoken English is developed through a variety of activities across all subjects.  The teaching of grammar and spelling together with opportunities for structured talk enables the children to write well in English.  Handwriting is also important and children are taught to form and join up letters.  We aim to help the children to become fluent readers who can both enjoy and use literature effectively.  An hour a day is devoted to the teaching of language in line with the government’s National Literacy Strategy.  We encourage parents to read with their children at home and from time to time we have projects running to encourage this.

Mathematics

We teach children basic skills in maths using the National Numeracy Strategy, giving them opportunities to develop sound mathematical understanding and to discover the relationships between numbers through a variety of practical activities and mental arithmetic.  We also present them with stimulating practical experiences such as access to computers, the opportunity to learn and use calculators and work with 2 and 3D shapes to develop their mathematical skills.  As with English we set aside an hour every day to concentrate on maths.

Science

Science is an exciting subject and through experience and experimentation, as well as careful observation and recording the children are encouraged to test and develop their understanding of scientific concepts.  We hope that this will cultivate an enthusiasm that will remain with them for life.
Information Technology (ICT)
All children will experience working and interacting with computer technology in several ways. They will be taught basic keyboard skills and given the confidence and ability to access, manipulate and store a variety of data using different types of software and computers. There are two computer suites which are both networked, interactive whiteboards and computers in every classroom and the school is connected to the Sheffield Schools Network and the Internet.

Design & Technology (D&T)

D&T is vital for the future and children are encouraged to be innovative in identifying problems, generating ideas, planning, making and testing to find the best design solutions.  Opportunities are also provided for children to become more aware of the ways in which technology is impacting on the world.

History

Opportunities are provided for the children, using a variety of sources, to learn about important episodes and developments in Britain’s past from Roman to modern times, often with special reference to local history. The children are also taught about ancient civilisations and the history of other parts of the world.  They are helped to develop a sense of chronology and to learn about changes in everyday life that have occurred and are still occurring.  Visits to places of interest are an essential part of our course study.

Geography

Geography is about people and places both locally and worldwide.  Children look at the effects on the environment of human beings and natural forces and learn to use atlases, maps and plans. Practical work is achieved through visits around school, in the locality and further afield. 
Art

The work of famous artists is just one of the stimuli used to encourage the development of children’s imagination and skill. Artistic techniques are taught and a wide range of mediums are used to practise them.

Music

Music is an important part of life and through singing, listening to a variety of music, learning about the structure of music, experimenting with composing and playing musical instruments we hope to instil a love and appreciation of music which lasts after the children leave our school.

Physical Education
During PE children will be taught gymnastics, dance, team games, swimming and will have a programme of outdoor activities.  We try to develop their physical strength, fitness, co-ordination and skills whilst encouraging co-operation, mutual support, a sense of fair play, self-control and enjoyment. 

 Safety is also stressed and children are made aware of the importance of following rules and their necessity. It is therefore essential that children should have a suitable change of clothing and footwear for PE to encourage an awareness of safety and hygiene.
We insist that children leave jewellery and other valuables at home on PE days. At other times children must be responsible for their own property and the school accepts no liability for children’s valuables.
Religious Education

We teach Religious Education according to the Sheffield Agreed Syllabus and present it in a balanced way. We give children an understanding of several of the world’s major religions, including their own. We foster tolerance and respect for other people and their religious beliefs.  School assemblies are based on themes and ideas to help the children think about the part they have to play in their own lives and those of others.
Exemption from Religious Education and worship is allowed for and parents wishing to withdraw their children from this activity can contact the Headteacher so that arrangements can be made quite simply and without embarrassment to the child concerned.
Developing Home Languages

Our pupils can speak over 25 different languages. Research has shown that if a child is proficient in one language it will be easier for them to learn and be proficient in others. Although the language of the classroom will be English we will encourage children to use their home languages in school to develop their thinking and improve their Speaking & Listening skills in both languages.
Personal, Health and Social Education
Greater understanding of ourselves, health hazards and healthier living is explored. The children are made aware of the importance of cleanliness and how their bodies function.  Aspects of plant and animal reproduction are covered as part of the science curriculum and self respect and personal safety are emphasised in PHSE lessons.

Provision for Children with Special Educational Needs

A child has special educational needs if she/he has a significantly greater difficulty in learning than the majority of children their age. Every pupil at Byron Wood Primary School is given access to a broad and balanced curriculum matched to their individual needs.

Special Needs are catered for within the class area, using resources available within school.  Some children also receive help in the form of specialist teaching in small groups.  Occasionally outside help is needed and we can draw on the expertise of support teachers, psychologists, speech therapists, medical, welfare and social services.  Parents are consulted before outside agencies are approached.

Monitoring Progress

The school has well-developed methods for recording pupil’s progress and achievement within the National Curriculum including testing children in reasoning and reading when they first come to the school and then at least once a year while they are with us.  Children have regular individual targets set in Maths, English and Science to help them see the steps they need to take to make progress. Parents can see these by prior arrangement.

Educational Visits

First hand experience is very important and many visits are organised during the year.  Children are encouraged to use these opportunities to explore outside their immediate environment.  Parents are notified as occasions arise and are asked to make voluntary contributions towards any costs.  Activities are subsidised from school funds, but without contributions from parents some visits might not be possible.
Letters about visits are sent in advance and arrangements may be made for parents to pay by instalments if necessary. 

Hobby Clubs
There are many opportunities for children to take part in activities outside lesson time.  At the moment there are clubs for basketball, football and Arabic. We also run a breakfast club daily where children can buy food and take part in fun activities before school starts.
Breakfast Club
The school has a breakfast club which opens at 8.00am.  Children can buy fruit, toast, egg /beans on toast, cereal, hot or cold drinks, etc. Mr Hall organises games and activities for children before school.  Parents are welcome too!
HOME AND SCHOOL

Child Protection

The school’s Child Protection Policy is reviewed and updated annually.  As a school, we have close contacts with the School Health Service, Family and Community Services and the Police, any or all of whom may become involved if abuse is suspected or alleged.

The school has a responsibility to collate basic information such as who has parental responsibility for a child, and to pass this information to the relevant agencies if so requested.  In the event of an investigation into possible child abuse, the school has a duty to co-operate with the investigating agencies to the best of their ability to promote the welfare of the child. Whilst the school will always try to work in partnership with parents and ensure that parents are fully informed of, and participate in any actions concerning their child, if there is a conflict of interest, the welfare of the child must be the paramount consideration.
Safeguarding is everyone’s business.  School has a duty to protect every child in school and has policies and procedures in order to do this.  A copy of the policy is available in school should you wish to see it.

CPLT – Navlet Reid

Deputy CPLT – David Hall

Child Protection Governor – Jill Cornford.

All can be contacted via school.
Reporting to Parents

All parents are invited to an after school meeting in the first half term to meet the new class teacher and to discuss how their child is settling in.
A second Parent/Staff consultation evening is arranged in the spring term and parents are invited to discuss their children's progress and welfare with the class teacher, and if necessary, the Headteacher. A behaviour matrix scoring children’s attitudes and behaviour and making a comparison to others in their class is sent home 3 times a year.  In addition a full progress report is sent home in the Summer Term and parents have an opportunity to comment on all reports.
If parents have any queries or problems which they wish to discuss with the class teacher they can usually see the class teacher between 8.40 and 8.50 or they can make an appointment.  Between 8.50 and 9.30 there will normally be a member of the senior management team available to talk to parents but after that time you should make an appointment.
From time to time newsletters are sent to parents informing them of school holidays, events, visits, and other relevant information. A copy of the School Profile is available on request or by visiting  www.parentcentre.gov.uk.
 The school welcomes the support of parents and your help during school time is greatly appreciated and you are invited to come into school and help in any way you can. 
Attendance

When children are absent from school parents must let us know the reason either by a letter or by telephone.  If we are not told the reason or a satisfactory explanation has not been received we record the absence as unauthorised.  The rates of absence from 2008-2009 are as follows:-

authorised   %                 unauthorised   %                      attendance  %

Children’s progress in school is greatly affected by their attendance and it is very important that children come to school except when they are ill.  Going to the shops or to see relatives is not a valid reason for being away from school. If you do get up late it is better that your child arrives late than miss a whole session.  A note of explanation to the class teacher or a telephone call to the school will prevent your child from worrying unduly.  It is essential that if children are to do well at school their attendance is regular and punctual. If children are regularly late or absent then parents are contacted and made aware of the problem and its impact on the child’s learning.
· If for some reason you wish your child to leave school during the day, we must have either a written or telephoned request, they must be collected by a responsible adult and you should obtain an absence pass from the school office.

· Parents should not take their children on holiday during term time as we have found that this seriously affects their educational progress. This is especially important at the beginning of the school year when an absence from class makes it much harder for your child to settle into the new class and the new routine.  If it is unavoidable for you to take your holiday in school time then you should make a request using the holiday absence form available from the school office. You will be asked to state the reason why the holiday must be taken during school time. You should be aware that it is your legal responsibility to ensure your child attends school and if we do not grant permission the absence will be recorded as unauthorised.
Extended visits abroad - We understand that some children have to take extended visits abroad for more than 2 weeks. However, we cannot hold school places open indefinitely so we ask parents to try and arrange these visits to fit round school holidays where possible. Parents should complete a holiday absence form, stating when they expect the child to return to school and the reason for the visit. If the child is going to be absent for more than 4 school weeks, or if we do not have a return date we may take them off the school roll to make room for other children who may want a school place. Once a child has been taken off roll there is no guarantee that they will get a place when they return if there are no places available. Children should not be away from school during Y2 or Y6.  
Behaviour

5 simple rules govern all children’s behaviour in school:

	1. We listen to and follow instructions straight away.

2. We keep our hands, feet and hurtful words to ourselves.

3. We are always in the right place at the right time.

4. We look after our own and other people’s property.

5. We show kindness and respect to everyone


. 

These rules are supported by our Behaviour Policy, which aims to encourage and reward positive behaviour. 

Punishment for misbehaviour can include a verbal reprimand, extra written work or a loss of a break or lunchtime. If misbehaviour persists, parents are contacted and the problem discussed with them in private. Children may be put on a blue, yellow or white report.
We are very keen that parents should be involved as partners in the education of their children. If we have concerns about your child’s behaviour we will contact you to alert you to any problems that may be occurring.  We usually then ask you to come in to talk to us. Unfortunately if things get really bad, we may have to exclude children from school at lunchtimes or in extreme cases for one or more days.

We will not accept any children swearing at or talking disrespectfully to or hurting the adults in school and this may result in the child being brought home and/or excluded from school for a fixed period.  We operate a no fighting policy in this school and fighting of any kind, for any reason will not be allowed.  In addition, persistent bullying or serious disruption of lessons may also result in exclusion. A child who deliberately attacks a member of staff could be permanently excluded from school.
Clothing and Dress

We have a code of dress that applies to all pupils.
· Children should wear red sweatshirts or cardigans.
· In warmer weather or under their top they can wear white polo shirts.

· The school sells sweatshirts and polo shirts with the school logo on.
· Girls can wear shalwar khameez in school colours and a plain black or white scarf.

· Children should wear dark trousers or skirts and sensible shoes.
· For PE, children need to have a change of clothes; T-shirt, track suit, plimsolls or trainers.

All items of clothing both indoor and outdoor, should be clearly marked with your child’s name. This will save us a lot of time if things get lost.

School Meals
Children have 4 choices at lunch-time. They can go home, eat a packed lunch they have bought from home, buy a packed lunch from school, or have a school dinner.  If they stay for dinner then they have a choice of meals including halal food and a vegetarian option. The organisation is similar to that of a self-service cafeteria system.  Dinner money for the week should be paid on the first school day of the week (usually Monday) and credit will be given for any day a child is absent.  Milk is available to children in the dining room at lunchtime.
In cases of financial need, parents may apply for assistance with school meals. Forms may be obtained in confidence from the school office and should be returned to Free School Meals Admin at Howden House.

Emergency Contact
The school keeps a register of addresses and telephone numbers where parents may be reached in case of emergency.  Parents must complete and return a form stating where they can be contacted during the day in case their children are ill or have an accident and need to go home or to hospital.  It is very important that you keep us informed about any change in your place of employment, address or telephone number.
Road Safety

A large number of children have to cross busy roads on their way to school each day.  The school spends time teaching about road safety and we ask all parents to help by continually stressing to their children how important it is to cross roads carefully using the crossing patrols wherever possible.

· Please do not park cars on the zig-zag lines outside school or in the school car park.

· Please park sensibly and take extreme care, we don’t want any accidents!     

· Report to us any child who you feel is not behaving sensibly on the roads at these times. 
· Ensure that your child wears a seat belt and sits on a booster seat when travelling by car.

By working together let us hope that we can prevent any child ever being injured on the roads.
Medical Care

Our school nurse visits regularly and can answer any medical concerns or worries you may have about your child.
Teachers cannot take the responsibility for having drugs such as anti-biotics, paracetamol etc in school or administering them to children.  If your child is prescribed a short-term course of drugs you may need to arrange for someone to come to school to give your child their medication. We realise that some children may be prescribed long-term medication or emergency treatment for allergies or specific medical conditions. If this is the case please come and discuss it with school. 
We must be told about children who have long-term medical conditions, allergies or who use asthma sprays. Children who need to use asthma sprays should know how to use them and should bring them to school daily and keep them with them in a bum bag or similar. Nebulisers can be kept in a box in the classroom.  Please make sure that your child’s name is clearly marked on any medication.
Working Together

We welcome parents into our school and we value the help and support that you can give.  Our Community Education Coordinator and Learning Mentor are involved with running parents’ groups and are usually available to see parents.
Our school has close links with Fir Vale and other secondary schools to ensure that moving school is as trouble free as possible and that the children settle in to their new school quickly and happily.

All children are different and the more we know about each individual the more we will be able to help. You, the parents, are the only ones who truly know your children and you are our only reliable source of information concerning them.  We will welcome your help and support as we know it is vital in making their school lives happy and secure. 

Education is the concern of both parents and teachers and the more we can help each other the better your children's education will be.

Helping your child

Parents often ask how they can best help their children.  Here are some suggestions:-

· Make sure that your child comes to school every day and gets here on time.

· Make sure that your child goes to bed at a reasonable time and gets plenty of sleep.

· Ensure that your child realises the value and importance of education as a passport to a
     successful life, whatever they choose to do in the future.

· Read to your children and encourage them to read to you, praising their efforts and discussing the stories with them.  Remember magazines, newspapers and comics are just as valuable as books.

· Playing games like cards, monopoly, dominoes and darts will make them think about numbers and quantities in real life.

· Let them help with shopping, weighing and measuring.

· Allow them to ask questions and show them where and how to find answers by themselves.
· Encourage them to talk about schoolwork and perhaps follow it up together.

· When children have homework, show that you are interested in what they are doing and encourage them to do it carefully and thoroughly. Make a quiet time and space for them to do their homework.
     Please don’t do their homework for them.  If there is a problem contact their teacher.

· Continue to develop their home language as well as English so that they can communicate effectively.

· The most important thing of all is your attitude to your children's work and learning.  If you show that you are willing to take a regular interest in what they are doing and praise them, this will build up their self-confidence and help them to improve.

Governors

	Mrs J Cornford
Mr H Knight
Ms T Bangoura
Mrs A Bryant
Ms M Thorpe
Dr H Ozkan

Mrs R Perveen

Mr A Mohamoud

Ms J Smith
Mrs C Robinson
Mr M Duerden-Brown

Mr T Carter

Mrs S Ashton
	LEA  (Chair)
Community (Deputy Chair)
LEA
Community
Parent
LEA
Parent
Parent

Staff Representative
Staff Representative
Associate Representative
Headteacher            
Headteacher




Governors can be contacted by telephoning school on 0114 272 3624
The Governing Body has a very important function to perform in the life and running of the school.  It is their duty to see that the school is run according to the regulations laid down by the Government and the Local Education Authority (LEA). Governor’s responsibilities include setting and approving school policy making new appointments and dealing with the finances and premises planning.

There are places for 16 Governors altogether including the Headteacher. Five Governors are elected by the parents, two are elected by the staff, four can be appointed by the LEA and four can be community governors. Governors serve for a term of four years and if there is a resignation an election is held to choose a new Governor.

Full Governors meetings are held once a month. 
The names of all the Governors are printed above and the minutes of meetings are displayed on the parents’ notice board, next to the school office. The Governors would always be pleased to hear from you and they can be contacted through the Headteacher.

The information published in this prospectus, which is intended to relate to pupils starting in the school year 2008/2009, was correct at the time of publication.  It must not be assumed that there will be no changes in part or whole of any arrangements described in the booklet either before September 2008 or during the school year 2008/2009 or in subsequent years.  Every effort will be made to make parents aware of any such changes as they occur.
	BYRON WOOD PRIMARY SCHOOL STAFF – June 2009
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Fair processing notice – Primary Schools
DATA PROTECTION ACT

Schools, Local Authorities (LAs), the Department for Education and Skills (DfES), the government department which deals with education, the Qualifications and Curriculum Authority (QCA), Ofsted and the Learning and Skills Council (LSC)  all process information on pupils in order to run the education system and Department of Health (DH) and Primary Care Trusts (PCTs) process information on pupils in order to tackle the year on year rise in obesity among children, and in doing so have to comply with the Data Protection Act 1998. This means, among other things, that the data held about pupils must only be used for specific purposes allowed by law. We are therefore writing to tell you about the types of data held, why that data is held, and to whom it may be passed on.

The school holds information on pupils in order to support their teaching and learning, to monitor and report on their progress, to provide appropriate pastoral care, and to assess how well the school as a whole is doing. This information includes contact details, national curriculum assessment results, attendance information, characteristics such as ethnic group, special educational needs and any relevant medical information. From time to time schools are required to pass on some of this data to LAs, the DfES and to agencies that are prescribed by law, such as QCA, Ofsted, LSC, DH and PCTs.

The Local Authority uses information about children for whom it provides services to carry out specific functions for which it is responsible, such as the assessment of any special educational needs the child may have.  It also uses the information to derive statistics to inform decisions on (for example) the funding of schools, and to assess the performance of schools and set targets for them. The statistics are used in such a way that individual children cannot be identified from them.  LAs have a duty under the Children Act 2004 to cooperate with their partners in health and youth justice to improve the well-being of children in their areas.  As part of this duty they will be required to maintain the accuracy of the information held on the Information Sharing (IS) Index about children and young people in their area (see IS Index under Department for Education and Skills).

The Qualifications and Curriculum Authority uses information about pupils to administer national curriculum assessments throughout Key Stages 1 to 3. This includes both assessments required by statute and those that are optional.  The results of these are passed on to DfES to compile statistics on trends and patterns in levels of achievement.  The QCA uses the information to evaluate the effectiveness of the national curriculum and the associated assessment arrangements, and to ensure that these are continually improved.
Ofsted uses information about the progress and performance of pupils to help inspectors evaluate the work of schools, to assist schools in their self-evaluation, and as part of Ofsted’s assessment of the effectiveness of education initiatives and policy.  Inspection reports do not identify individual pupils.

The Learning and Skills Council uses information about pupils for statistical purposes, to evaluate and develop education policy and to monitor the performance of the education service as a whole. The statistics (including those based on information provided by the QCA) are used in such a way that individual pupils cannot be identified from them.  On occasion information may be shared with other Government departments or agencies strictly for statistical or research purposes only.  The LSC or its partners may wish to contact learners from time to time about courses, or learning opportunities relevant to them.
The Department of Health uses aggregate information (at school year group level) about pupils' height and weight for research and statistical purposes, to inform, influence and improve health policy and to monitor the performance of the health service as a whole. The DH will base performance management discussions with Strategic Health Authorities on aggregate information about pupils attending schools in the PCT areas to help focus local resources and deliver the Public Service Agreement target to halt the year on year rise in obesity among children under 11 by 2010, in the context of a broader strategy to tackle obesity in the population as a whole. The Department of Health will also provide aggregate PCT level data to the Healthcare Commission for performance assessment of the health service. 

Primary Care Trusts use information about pupils for research and statistical purposes, to monitor the performance of local health services and to evaluate and develop them. The statistics are used in such a way that individual pupils cannot be identified from them.  Information on the height and weight of individual pupils may however be provided to the child and its parents and this will require the PCTs to maintain details of pupils’ names for this purpose.  PCTs may also provide individual schools and LAs with aggregate information on pupils’ height and weight. 

The Department for Education and Skills uses information about pupils for research and statistical purposes, to inform, influence and improve education policy and to monitor the performance of the education service as a whole. The DfES will feed back to LAs and schools information about their pupils for a variety of purposes that will include data checking exercises, use in self-evaluation analyses and where information is missing because it was not passed on by a former school.

The Children Act 2004 provides for the Secretary of State to issue Regulations requiring the “governing body of a maintained school in England” to disclose information for inclusion on the Information Sharing (IS) Index.  The purposes of the index are to:

· help practitioners working with children quickly identify a child with whom they have contact;

· determine whether that child is getting the universal services (education, primary health care) to which he or she is entitled; and

· enable earlier identification of needs and earlier, more effective action to address these needs by providing a tool to help practitioners identify which other practitioners are involved with a particular child; and

· encourage better communication and closer working between practitioners.

The index will hold for each child or young person in England:

· basic identifying information: name, address, gender, date of birth and a unique identifying number based on the existing Unique Identifying Number/National Insurance Number;

· basic identifying information about the child’s parent or carer;

· contact details for services involved with the child: as a minimum school and GP Practice but also other services where appropriate; and

· the facility for practitioners to indicate to others that they have information to share, are taking action or have undertaken a common assessment in relation to a child.

The index will NOT record statements of a child’s needs, academic performance, attendance or clinical observations about a child.

All practitioners and system support staff (in LAs who will be responsible for maintaining the data) will have to have relevant training and to have undergone rigorous checks and appropriate security clearance procedures.  To ensure high standards of accuracy, information on the IS Index will be drawn from a number of sources including the termly School Census from which, from January 2007, pupils’ home address will be collected.

The DfES will also provide Ofsted with pupil data for use in school inspection. Where relevant, pupil information may also be shared with post 16 learning institutions to minimise the administrative burden on application for a course and to aid the preparation of learning plans. 

Pupil information may be matched with other data sources that the Department holds in order to model and monitor pupils’ educational progression; and to provide comprehensive information back to LAs and learning institutions to support their day to day business. The DfES may also use contact details from these sources to obtain samples for statistical surveys: these surveys may be carried out by research agencies working under contract to the Department and participation in such surveys is usually voluntary. The Department may also match data from these sources to data obtained from statistical surveys. 

Pupil data may also be shared with other Government Departments and Agencies (including the Office for National Statistics) for statistical or research purposes only. In all these cases the matching will require that individualised data is used in the processing operation, but that data will not be processed in such a way that it supports measures or decisions relating to particular individuals or identifies individuals in any results. This data sharing will be approved and controlled by the Department’s Chief Statistician.

The DfES may also disclose individual pupil information to independent researchers into the educational achievements of pupils who have a legitimate need for it for their research, but each case will be determined on its merits and subject to the approval of the Department’s Chief Statistician.

Pupils, as data subjects, have certain rights under the Data Protection Act, including a general right of access to personal data held on them, with parents exercising this right on their behalf if they are too young to do so themselves. If you wish to access the personal data held about your child, then please contact the relevant organisation in writing:
· the school at Byron Wood Primary

· the LA’s Data Protection Officer at Chief Executive’s Directorate, Corporate Resources, PO Box 1283, Sheffield, S1 1UJ;

· the QCA’s Data Protection Officer at QCA, 83 Piccadilly, LONDON, W1J 8QA;

· Ofsted’s Data Protection Officer at Alexandra House, 33 Kingsway, London WC2B 6SE;

· LSC’s Data Protection Officer at Cheylesmore House, Quinton Road, Coventry, Warwickshire CV1 2WT;

· the DfES’s Data Protection Officer at DfES, Caxton House, Tothill Street, LONDON, SW1H 9NA;

· the DH’s Data Protection Officer at Skipton House 80 London Road London SE1 6LH;
· your local PCT.
In order to fulfil their responsibilities under the Act the organisation may, before responding to this request, seek proof of the requestor’s identity and any further information required to locate the personal data requested.

Separately from the Data Protection Act, regulations provide a pupil’s parent (regardless of the age of the pupil) with the right to view, or to have a copy of, their child’s educational record at the school. If you wish to exercise this right you should write to the school.
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